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IMonoxenue o cekpetape HabnroaarenbHOro copeTa

1.001He noJIoKeHHs

1. HacToameée IlonoxeHHe pa3paboOTaHO B COOTBETICTBMH C ACHCTBYIOLIMM
sakoHomaTenabcTBOM — Pecnybmuku  Kasaxcran, Komekcom — KOpHopaTHBHOIO
yIpaBleHUs, YCTaBOM M HHBIMUA BHYTPCHHHMH [IOKYMECHTaMU KI'TI na IIXB
«Ilepunatanerbii ueHTp . Cemeit» V3 BKO (manee — [IpeanpusiTie) U OmpeenseT
TIOpSIOK HAa3HAYeHWs U [ESTeNbHOCTH CEKpeTaps HalONIOJATebHOro COBETa, ero
CTaTyC, MOJTHOMOYHS X KOMIIETEHIIUIO.

2. Cexperaph HabJIONATENBHOIO COBETa ABIAETCS paGoTHHKOM [Ipennpusrys.
He SBJISIOIIMAMCS WJICHOM HabJIroJaTebHOTO COBETA MO0 MCIIOTHUTEIBHOIO OpraHa
[IpeAnpuATHS, ¥ KCIOJHAET CBOM OOS3aHHOCTH Ha MOCTOSHHOH OCHOBE B DEKHME
ITOJIHOTO paboyero AHH.

3. Cekperaph HaOMOJAaTENBHOrO CcoBeTa obecrevnBaeT B3aUMOJEHCTBUE
MeXIy opraHamu [IpefnpusaTis B COOTBETCTBHU C 3aKOHOJATENTBCTBOM PecnyOnuku
Kasaxcran, VYcraBoM Ilpemnpustus, HacToamuM IlojoxeHHEM M IpYrHMH
BHYTPEHHUMH JOKYMeHTaMH [IpenpuaTys, a TakKe peleHUsIMH yIOITHOMOYCHHOIO
opraHa (MECTHOTO WCIOJHHUTEIBHOTO OpraHa) M HabMoJaTeNbHOro  CoBeTa
IIpennpustus.

4, Bo wu3bexaHne BO3HMKHOBEHHsS KOH(IUKTA HHTEPECOB CEKpeTaphb
HAOIFOMATEeTPHOIO COBETAa HMeEET IIPaBO COBMEINATh CBOKO JEATENBHOCTH  C
BBRIIIONTHEHHeM apyrux Gynkmuit B I[lpemnpustud  TOABKO € COIVIacH:
Ha0moAaTeNbHOTO coBeTa IIpeanpusaTus.

5. CexpeTaph HaGIIONATENBHOTO COBETA B CBOEH JNEATENBHOCTH IOAOTHETEH U
MOQUMHEH HeIOoCpeJCTBEHHO HabmonaTenbHoMy cosety llpeanmpustusa B JuLe
npefcenaTeNlsi HaOMIONATENBHOTO COBETa, a II0 aJMHHHCTPAaTUBHBIM BOIPOCAM —
UCIIOJIHATENIbHOMY oprany [Ipennpusatus.

6. CexpeTaph HalJIONATENPHOIO COBETa 0OeCreunBacT BBIHECEHME BOIPOCOB
Ha pACCMOTPEHHE YMOJIHOMOYEHHOMY OpradHy (MECTHOMY HCIIOJHHUTEILHOMY
OpraHy), a Take MOATOTOBKY W IIpOBEJICHHE 3ace/laHuii HaOIIONaTebHOro COBETa
INpeampustus, obecrmeynBaeT (OPMUpPOBaHME MaTepHaloOB O  BOIPOCAM.
BEIHOCHMBIM ~ HA  PAacCMOTpEHHMe  yIOJHOMOYEHHOro  opraHa  (MeCTHOro
VICTIOJIHUTEIBHOTO OPraHa), M MaTepHalloB K 3acellaHHI0 HabIoJaTelbHOro COBeTa,
BeJIeT KOHTPOJIb 3a 00ecliedeHrueM JIOCTyIIa K HUM.

7. CexpeTaph HaOJNIONATENBHOTO COBETa [l OCYLUECTBIGHMS — CBOEH
NIeSITENBHOCTHA B3aMMOJIEHCTBYeT CO BCEMH CTPYKTYPHBIMHM IOAPa3[ENCHUSIMH
[peanpusTys 1 ero JOJKHOCTHEIMU JIAIAMH.

2. HazHayeHnne H 0CBOOOKAEeHHE OT JOKHOCTH
CeKpeTapHd Ha0J110JaTeJILHOI0 COBETa

8. Cexperapb HaOIIOOATENIEHOIO COBETA Ha3HAYACTCS HA OCHOBAHWM PEILICHUA
HaGITI0JaTeIBHOTO cOBeTa 00 H30paHWU CeKpeTaps HaOIIoJaTeNbHOro COBeTa, MO
TIpeICTaBJICHHIO HCIIONHUTENBHOrO opraHa IIpeanpusarus MO0 OJHOTO U3 HIIEHOB
HaOmonarenpHoro cosera Ilpemmpusiths. HabmromaTenbHBIA COBET MNPUHMMAET
pellleHre MO KaHIUIAType CeKpeTaps HaGJIONaTeNbHOTo COBETa OOMBIIMHCTBOM

KI'TI na ITXB "TlepuHaTanshsiii HeHTp ropoaa Cemeit" YnpaBieHus 34paBOOXPaHEHHA
BocTouno-Ka3zaxcTaHckoi 0651acTv



[lonoskenue o cexperape HaGmronaTeabHOro coseTa

T0JIOCOB OT y‘laCTBYIOH.II/IX B COOTBETCTBYIOILIEM 3acCelaHuU.

9. K xaHgupary Ha JIOJDKHOCTh CEKpETaps HAOMIOAaTEeIBHOI0  COBETA
NpeIBABILIOTCS CIEAYIONIHe TpeOOBaHHS:

1) BBICIIIEE IOPUANIECKOE /MM SKOHOMUYECKOE 00pa30BaHuE;

2) HaNU4Me OIBITa PaboTH B 0671acTH KOPIOPATUBHOIO YIPABIECHUSA HE MEHEC
2-X JIET;

3) 6e3ympedHas [eoBas pemyTaus,

4) orcyrctBde  aQGUIMPOBAHHOCTH K [IpenmpusThs, CBA3aHHOH  C
KOHTPOJIHPYIOLIAM JIHIIOM JIHOO0 C McrionHUTEbHBIM opraHoM [Ipe AnpusaTHs;

5) OTCYyICTBME  HETIOTALCHHOH  WIH HECHSATOM B  YCTaQHOBJICHHOM
3aKOHOIATEILCTBOM IIOPSIKE CyAMMOCTH.

10. B OTHOIIIEHUY KaXKJOW U3 KaHAUIATYp B Ha0IIoaTeIbHBIA COBET NOJI/KHA
ObITh IPeACTaBIIEHa CIIeIy oAt rHQOpMaIH:

1) amunus, UMsl, OTYECTBO KaHAU/ATa,

2) TOJ pOXAEHUS;

3) 06pa3oBaHue, CHNEUMATBHOCTH O JHUILIOMY (numioMaM), CBeJEHHA O
OBBIIIEHNN KBATA(DHUKAITAA U IPOPECCHOHATBHON MEPETIOATOTOBKE;

4) cBenieHys 00 OMBITE palboTBHI 3a MOCTIEeJHNE 5 mer;

5)cBeeHuss O TOM, SBIAETCA 1M KaHIUAAT auroM, ad@@uIMupoBaHHbLIM
[Mpennpusatus;

6) IMCEMEHHOE 3asBleHNe KaHAuaaTa O Ha3HAICHIN Ha JOJKHOCTB CEKpeTaps
HabmomaTeapHoro copera IIpempHATHs.

11. C 7uiloM, Ha3Ha4aeMbIM CEKpEeTapeM HAOIIOJATEeBHOI0  COBETA
[pennpusaTHs, 3aKI0IaETC TPYIOBOH IOrOBOp Ha CPOK, onpe/efieHHbIH pelIeHUEM
HabmronaTeabHOro copeta IIpeanpusaThs.

12. TpymoBoi#t ~ IOroBOp  C  CCKPETapeM HAOMIOJATEeIBHOI0  COBETA
oAnuChIBaeTCs OT uMeHH IIpennpuaTus mpeaceaTeneM HAOJIFOIaTEeNTBHOIO COBETa
VT MHBIM JIALOM, YIIOJTHOMOYEHHBIM Ha0II0[aTeNbHBIM COBETOM [IpennpusaTus.

TpynoBoi JOroBOp JAOIDKEH IpelyCMaTpUBATh OTBETCTBEHHOCTh CEKpeTaps
HaOIFOMATENBHOIO COBETa 3a pasrialleHue WH(GOPMAIIMK, COCTaBISIIOLICH B
COOTBETCTBHM C HOPMAaMHM [EHMCTBYIOLIETO 3aKOHOAATElhCTBA M BHYTPEHHUMH
poxymentamu [lIpennpusatus CIyKeOHYI0 MIM KOMMEPYECKYIO TaliHy, a TaKKe
06s3aHHOCT, MH(OPMHpPOBATH  HAOMIOJATeNBHBIH  COBET O BO3HHKHOBEHHH
0BCTOATENBCTB, B CHLY KOTOPBIX CEKpeTaph HaOMIONATEeNbHOTO COBETA CTAaHOBUTCS
abdunuupoBaHHbIM JrnoM [TpeanprsTHs.

13. HabmonaTensubiit coser [Ipenmpusrtus lIpeanpustus BIpase B noboe
BpeMsl TIPHHSTH pelleHHe O JOCPOYTHOM IIPEKpalllCHUHU MTOJIHOMOYHM CeKpeTaps
Ha0JIIOJaTeIbHOIO COBETA. "

JlocpodHOe MpeKpalieHre TPyA0BOro A0rosopa OCYIIECTBIAETCS B TOPAIKE,
YCTaHOBIEHHOM TpPYAOBBIM ~JIOTOBODOM M 3aKOHOIATENBCTBOM  PecryOsmKi
Kazaxcras.

14. Pemrenrie 0 Ha3HAuY€HWM HOBOI'O CEKpeTapsd HaOMIOAaTEeIBHOTO COBETa
MOXKET OBITH MPHUHATO ONHOBPEMEHHO C TPUHATHEM pCIICHUT O JOCPOUYHOM
TIpeKpalleHAN OTHOMOYHH JEHCTBYIOIIEro CEKpETap:i HabOIII0IaTeTBHOIO COBETA.
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[Monosxenue o cekperape HabnropareapHoro copera

3. ®yHKIHMH ceKpeTapsi HA0JI0JaTeILHOIO COBeTa

15. K ocHOBHBIM (DYHKIIHSAM CeKpeTapsi HaOII0AaTeIbHOIO COBETa OTHOCHTCA:

1) obecreuenue 3¢)(heKTUBHOCTH KOPIIOPATUBHOIO YIIPABICHHMS, B TOM YHCJIE:

- yyacTHe B pa3paboTKe BHYTPEHHHUX JOKyMeHTOB IIpeanpusaTus;

- B3aMMOJEMCTBHE CO CTPYKTYPHBIMH INOAPA3JEIECHUSIMU U JOJDKHOCTHBIMH
nunamu Ilpeanpuarus ¢ menslo obecredeHus HCIONHEHHs HOPM M TpeOoBaHHii
3akoHozarenbeTBa Pecrybnuku Kazaxcran B 00/1acTU KOPIIOPAaTUBHOIO yIpaBJieHHUs,
ycTaBa ¥ BHYTPEHHHX TOKyMeHTOB [Ipennpusarus;

- aHaIW3 CIOXKMBIIEHWCS TPAKTUKA KOPIOPATUBHOIO  yIPaBlIE€HHs B
[Tpennpustuu, pazpaboTka NpeIoKEHUN 10 €€ YIy4IIeHHIO;

2) opraHm3anys TOATOTOBKA M ofecredeHre BBIHECEHHE BOIPOCOB Ha
PacCMOTPEHHE YIIOITHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJHHTENBHOMY OpraHy) B
COOTBETCTBUHU C TPeOOBaHMUSIMH NIEHCTBYIOIIErO 3aKOHONATENLCTBA, YCTaBa U HHbIX
BHYTPEHHHUX TOKyMEHTOB [ IpenpusaTus, B TOM YHCIIE:

- y4eT  IPUHAMAeMbIX  yIOJHOMOYEHHBIM OpraHoM (MecTHBIM
KCIIOJHUTEIbHEIM OpraHoM) perIeHui u UHGOPMHUPOBaHUE YJIEHOB
HaOIIOaTEILHOTO COBETA O pENIEHHUSX YIMOJHOMOYEHHOro OpraHa (MEeCTHOrO
HCIIOJTHUTEBEHOTO OpraHa);

-  peanmm3zanus TpeOOBaHWN  YIMONHOMOYEHHOIO  OpraHa  (MeCTHOIo
UCIIOJIHATENBHOTO OpraHa), HaONIOJaTebHOIO COBETa M MHBIX  OpraHoB
[IpeanpusTHs O BEIHECEHUWH BOIIPOCOB Ha PACCMOTPEHHE YIIOJIHOMOYEHHOMY OpraHy
(MEeCTHOMY HCTIOJTHUTEILHOMY OpraHy);

- YYET IOCTYIAIOIUX TpeOOBaHMH;

- WH)OPMHPOBAHHE UJIEHOB HAONIOAATEIFHOIO COBeTa O TpeboBaHMsX
YIIOTHOMOYEHHOTO Oprasa (MeCTHOI'O UCTIONTHUTEIBHOTO OpraHa);

- y4acThe B IIOATOTOBKE JOKYMEHTOB M HHGOpPMalMM, MOIEKALIMX
IIPEIOCTABIIEHUIO YIIOJTHOMOYEHHOMY OpraHy (MECTHOI'O MCIIOJIHUTENBHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH TTOATOTOBKH TaKUX JOKYMEHTOB;

- IpemoCTaBIIEHHE 4WieHaM HaOJIoaTeIbHOIO COBETa, JOJDKHOCTHBIM JIMIaM
[TpennpusATHsS BO3MOXXHOCTH 3HAKOMUTBHCS C PELICHUSIMH YIIOJHOMOYEHHOI'O OpraHa
(MECTHOTO UCTIOTHUTEIFHOTO OpraHa), MOArOTOBKa KOIUN PELIEHHH;

- KOHCYJbTAallMs II0 BOIpPOCaM, CBSI3aHHBIM C MPOLELYPOH BBIHECEHUS
BOIIPOCOB HAa  pacCMOTpeHHE  yIOJIHOMOYEHHOMY opraHy (MecTHOMY
HCITOJITHUTEJILHOMY OPTaHy).

3) oGecrieueHue paboOThl HAOMIOAATETEHOTO COBETA, B TOM YHUCJIE:

- pa3bACHSET BHOBb HW30paHHBIM Wie€HaM HaOIIOJaTEeNbHOIO  COBeETa
neiicTByromue B IIpeAnpusaTuy NpaBuia AeSTeNbHOCTH HaOJIOIaTENbHOTO COBeTa U
WHBIX OopraHoB [Ipenmpustus, opraHu3allMOHHYI0 CTpyKTypy [Ipennpusarus u uHyro
uHGOpMaLIMI0, WMEIOIeH 3HadeHue [UIsl HaJUIeKallero MCIONHEHUs 4YileHaMu
HaOJIIONATEIFHOTO COBETA UX 00SI3aHHOCTEH;

- OKasaHHe COAEWCTBUS TMIpelacedaTeNio HaOIIOAaTeIbHOIO COBETa B
IUIaHUPOBAaHUM pabOoTHl HabIIOIaTETFHOTO COBETA;

- c6op TIpesIoKeH it OT YIEHOB HAGII0IATENEHOTO COBETa 110 (POPMUPOBAHHMIO
IuTaHa paboThl HAOMIOAATEILHOTO COBETA M IPENCTaBleHUe MPOEKTa IIaHa padoThl
HabII0JaTeIHbHOIO COBETa MpeIceAaTelIio;
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[NonoskeHue o cekperape HabnronaTensHOro coera

- HENOCPEICTBEHHOE y4acTHe B NOATOTOBKE IMPOEKTa MOBECTKM OHYEPENHOIo
3acemaHusl HaAONIOLATENLHOTO COBETa B COOTBETICTBUU C  MPEAJIOKEHUAMH,
IIOCTYIIUBIIIAMHE OT YICHOB HAOJIONAaTEIBHOTO COBETA;

- W3BElIeHHE WICHOB HAaO0JIOAaTeIhHOrO COBETa M IPHUIVIAINCHHBIX JIMLL O
BpPEMEHH U MeCTe [IPOBEICHHNS 3aCEJaHus,

- IOATOTOBKA M pacChlIKa MaTepHalioB IO BOMPOCaM IIOBECTKH Hf,
HeOOXOOUMBIX s IIpeAnpusATHs W TPOBENCHHUs 3acellaHus HabIIOAATeNbHOrO
COBETa;

- TIOATOTOBKA 3allpOCOB M OTBETOB HA MHCHMa OT MMEHM HaOJIOAATEesIbHOrO

COBETa;

- obecredyeHHWe NPEJOCTAaBIEHHS WIeHaM HaOIIOJATeNbHOTO — COoBeTa
3ampalInBaeMoi HHPOPMaUH O JAeATeabHOCTH 1IpennpusTis;

- pacchUIKa 4JieHaM HaGIFoJaTeIbHOTO COBETa OHOJIETEHEH UL IOJIOCOBAHMA
I TPHUHATHS pelIeHui HaOIoJaTeNbHBIM COBETOM MPHHUMAEMBIX MyTeM
3309HOr0  TIOJIOCOBaHMs;, CcOop  OoyieTeHel,  3alOJIHEHHBIX  YICHaMM
Ha0mromaTenbHOTO COBETA;

- IpM TPOBENEHMH 3a0YHOIO 3acelaHMsl HaOJIoJaTeNpHOro0 COBETa  —
MOTOTOBKAa OOJIeTEHEW [y 3a0YHOrO TOJIOCOBaHMs, OOecredeHHe pacChlIku
OrolteTeHeil W cOOp MONYYEeHHBIX OIOJUIETEHEW, a TakkKe TOIBENCHUE MTOroB
rOJI0COBaHHS 0 BOIIPOCaM IIOBECTKH JHS 3acefaHusl HabIoJaTeIbHOrO COBETa.

- [OOBOOUT WMTOTHM TOJIOCOBaHUS, MNPUHHUMAEMBIX IIyTEM  33a04HOrO
roJI0COBaHMs, O(GOPMIEHME pEIleHHs 3a0YHOTO 3acellaHMs HabIoIaTeIbHOro
COBETAa;

- B ciy4Yae HEOOXOOMMOCTH IOBOIUT 1O COTpyAHMKOB Ilpeanpusitus
MH(POPMAIIHIO O MPHHSTHIX PEIICHUSIX Ha 3aceJaHNAX HabI0JaTeIbHOTIO COBETA,;

- OCYyIECTBISET KOHTPOJIb 334 HCIOJHEHHEM  aIPECHBIX  pelIeHUH
Ha0JTI01aTeTFHOTO COBETA;

- IOoNydYeHHWe B CTPYKTYpHBIX Tonpasfenenusx Ilpexnpusitus  u
IpEeNOCTABIEHUH YJIeHaM HabJII0IaTelbHOIO COBeTa HEOOXOIMMBIX IOKYMEHTOB M
uHbopManuu o nestenbHocTy [IpeanpusaTus;

- obecrieueHre COONIONEHHS IOPSAAKA TPUHATUS PEIIEHMH I10 KpPYIHBIM
CIeNIKaM U CIeNIKaM, B KOTOPBIX NMeeTCs 3aUHTEPECOBAHHOCTb.

4) obecrieueHne XpaHEHHE:

- MPOTOKOJIOB 3aceJaHui HaOII0AaTENBHOIO COBETA,

- pellleHWi HaOIIOJATETPHOTO COBETa, INPHMHUMAEMBIX IIyTeM 3a04YHOrO
T'OJIOCOBaHUS; :

- OrojuleTeHell IUid TOJIOCOBaHHS, HAIlpaBICHHBIX B HaOIIOAATENLHBIH COBET
yjleHaMH Ha0JI0aTeIbHOTO COBETA Ui MPUHATHS PELICHUM, IPUHUMAEMBIX MyTeM
320YHOT'0 FOJIOCOBAHMS;

- BeNeT JeNONPOU3BOACTBO Y apXWB JOKYMEHTOB H  MaTepuajon
HaOIOAaTeNIbHOTO  COBETA, IOpeIOCTaBisieT  JOKYMEHTBl  H BBITTHCKH
3aMHTEPECOBAaHHBIM JIUIIAM;

- BeNET yYeT W XpaHeHHe BXOMSIIeld MOKYMEHTAlMI0 M KOIMH HCXOJALIEH
JOKYMEHTallnX HabIroJaTeIbHOTO COBETa;

- yY4e€T M J[JOBE€ACHHE 10 CBCACHHA YYACTBYIOIIUX B 3aCCIaHHMH HIICHOB
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ITonoxenue o CEeKpeTape HabmromaTenbHOro coBeTa

Ha6JII0MaTeTPHOr0 COBETa HH(MOPMAIIUH O MOCTYNMBIIKX OT OTCYTCTBYIOIIMX 4JCHOB
Ha6JII0ATeTFHOTO COBETa MMCHMEHHO M3J0XKEHHBIX MHEHHMH MO pacCMaTpUBAEMbIM
BOIIPOCaM TMOBECTKH JHS.

5) B X0/Ie IPOBEICHNS 3acelaHMs OCYIIIECTBIISALT:

- y4eT, MOCTYMAIONIUX B HAOMIONATENBHBIHA COBET MPENIOKEHUH O MPOBE/ICHHH
ero 3acelaHMi M BONPOCOB, IOCTYHAIOMIMX MJIsi PacCMOTPEHHA U PpelICHHs
HaOJIIOJATEIHLHEIM COBETOM;

- pacmpeziensieT MOCTYMUBIIHE BONPOCHI MO HAMpaBlIeHUAM IEATENBHOCTH, B
KOTOPBIX TaK#He BONPOCH BO3HMKIM H TPeOYIOT CBOEro pELICHHs, cooOulaeT
TpecenaTesio HabIFoIaTeIbHOIO COBETA O MOCTYNUBIIMX BOIPOCAX;

- OIIOBEIaeT BCEX UIEHOB HAOIIONATeNbHOIO COBETA O MOCTYNMHUBLIHX B
Ha6II0aTeIbHEIM COBET MPEATOKEHUSIX U BBIACHAET 3aMHTEPECOBAHHOCTD KaXK0TO
U3 YIEHOB B PACCMOTPEHHH U PELIEHUH BOIIPOCOB, yKa3aHHBIX B IPEITIOKEHUIX]

- OCYIIECTBISET pPErMCTPallMi0  UJIEHOB  HAOJIONATENBHOIO  COBETA
NIPUHAMAIOIINX Y9aCTHE B 3aCEIaHuU;

- 1I0J] PyKOBOJICTBOM TIpejicefiaTeNsl HabI0IaTeIbHOrO COBETa BEAET MPOTOKOJI
3acefaHuil, OCYIIECTRIAeT KOHTPOJb 3a HCIIONHEHHEM pEelIeHUH HaOII0AaTeNbHOr0
COBETa;

- BBINIOJIHSET MIOPYUYEHHUS MpeaceiaTer s HabIoJaTebHOIO COBETA,;

- OCYIIECTBJIIET KOHTPONS 3a OPraHM3allMOHHBIM U TEXHHUYECKUM
IpOBEeIeHUEeM 3aceaHui HabIroJaTeIbHOIO COBET;

- OpraHM3alMs BEIEHUS 3aIlUCH XOJa 3acelaHMi HabIoaTebHOIO COBeTa, B
TOM YHCIIE, C COIIACHUS MPUCYTCTBYIOIIKX YWIECHOB, Ha ayI10-, BUACOHOCUTEIIN,

- IOITOTOBKA MPOEKTOB MPOTOKOJIBHBIX PEIICHHUH,

- BemeHme, oGOpMJIEHHE W TOANHCAaHWE MPOTOKOJOB  3acelaHui
HaGIIFOIATEIEHOTO COBETa U BBIIMCOK M3 MPOTOKOJIOB 3acefaHMi HabJomaTebHoro
COBETa;

- PaCcCHLIKA TOKYMEHTOB, YTBEP)KACHHBIX HAOII0aTeIbHBIM COBETOM;

- BBINIOJIHSET MHBIE IIOJHOMOYHS, CBSI3aHHBIE C JEJIOIPOU3BOACTBOM U
opraHu3zaluei 1esTeIbHOCTH HabII0aTeIbHOIO COBETA.

6. XpaHeHHE IOKYMEHTOB ¥ packpbiTe HMH(opmamuu o6 Ilpeampusrtun, a
HUMEHHO:

- o0ecIieyeHre XpaHeHus JOKyMEHTOB, IIPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Pecny6nuku Kaszaxcran, B YcraBe 1 HHBIX BHYTPEeHHUX JOKyMeHTax [Ipennpustus;

- IpemoCTaBleHHe 3aKOHHBIM IIPEJCTaBHUTENAM YIIOJHOMOYEHHOIO OpraHa
(MECTHOTO HCIIOJHUTENFHOTO OpraHa) IOCTyma K JoKymeHTam Ilpeampusitus B
YCTaHOBJICHHOM TIOPSIZIKE; "

- OpraHW3alMsi M3TOTOBJIEHWsS KONMH JOKYMEHTOB IO TpebOoBaHMIO
YIOMTHOMOYEHHOTO OpraHa (MeCTHOrO HCIOJHHUTENBHOIO OpraHa) W UJeHOB
HaOIIOaTeNIbHOTO COBETA;

- yuacThe B yueTe adGunupoBaHHbIX JIUIl [IpeApHATHS,

- OpraHu3alds MONTOTOBKM M CBOEBPEMEHHOM IIOJA4d YIOJTHOMOYECHHBIM
opradaMm (IIyGIMKaIuK B yCTAHOBIEHHBIX CITydasX) OTYETOB, COOOIIEHHUI O

CYLIECTBEHHBIX (DaKTaX, yBeIOMJICHHH, HHOW HHQOPMALMH, IOIIeKALLILH
packpeiThio [ Ipeanpustuem;

KI'TI na ITXB "INepunatansHblii neHTp ropoaa Cemer" YipasieHus 3paBOOXPaHEHHUA
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- yuacTHe B aKTyalusalud HHGbOpMauu¥ OQHUIHATBHOIO web-caiiTa
[peanpusTys B UHTEPHETE.

7. OpraHM3alMs B3aMMOIEHCTBHS Mexmy opraHamu IIpelrnpuarus, B TOM
qHClie:

- CBOEBPEMEHHOE BBISBICHHE HA3pEBAIOIIMX KOPHNOPATHBHBIX KOHQIIUKTOB,
uHQOPMUPOBAHAE O HHUX COOTBETCTBYIOIIMX OPraHOB  (IOMKHOCTHBIX I )
[IpennpusATUs, MPUHATHE Mep IO MX MPEJOTBPALICHHIO H, IPU HEOOXOIMMOCTH,
obecrieyeHne paspelleHns KOH(MIMKTOB KOMIIETEHTHBIM OPraHOM (ZOJKHOCTHBIM
auiom) [pennpusatus;

- y4yacTMe B TIOATOTOBKE K pealu3aly pPeLICHWH O peopraHusaliiy
[IpennpusTus,

- yBEeJOMJIEHHE KPEIWTOPOB B Cllydae NMPHHSTHS PELICHUS O peopraHusalnh
[IpennpusTus,

- y4acTHe B UCKOBOM, IPETeH3MOHHON paboTe 110 BOIPOCaM IPUMEHEHHs HOPM
3aKoHOAaTeNnbcTBa Pecnybarku KazaxcTad B 0011aCTH KOPIOPATUBHOIO YIIPABICHHUS,

- HHBIX yCTaHOBJIEHHBIX 3aKOHOATENBCTBOM KOPIIOPAaTUBHBIX MPOLEYD.

4. IIpaBa 1 06S13aHHOCTH ceKpeTapsi HA0/1101aTeILHOI0 COBETA

16. Cexperaps HabIIOAATETBHOIO COBETA TP OCYIIECTBIEHMU CBOMX IpaB H
HCIIONHEHMH O0Os3aHHOCTEH IOMKeH JeicTBoBaTh B HHTepecax Ilpeanpusrus,
OCYIIECTBIIATH CBOH IPaBa M MCIIOIHATH 00S3aHHOCTH A0OPOCOBECTHO U Pa3yMHO.

17. CexkpeTapb HabIIONATENBHOIO COBETAa B IIpEleNax CBOSH KOMIETCHLMH
BITpaBe:

1)3anpammBaTh ®W [OIy4aTb y JOMKHOCTHBIX Jjui Ilpeanmpusrus,
PYKOBOJIWTENEH €ro CTPYKTYypHBIX IIOJpAa3JeNeHHH HHQOPMAIMIO W JOKYMCHTBI.
HeoOXOIUMBIE 171 BBEIITOJHEHHUS BO3JI0XKEHHEIX HA HETO 3a1a4;

2) KOHTPOJIMPOBAaTh HCIONHEHHE DEIUeHUH, TPHUHATBIX YINOJHOMOYEHHbIM
OpraHoM (MECTHBIM MCIIOJIHUTENBHBIM OPraHOM) U HabIIF0AaTeIbHBIM COBETOM,;

3) mpeznaraTh BOIPOCH! B IIOBECTKY JHS 3aceflaHus HAOIIFOJATebHOrO COBETa
Y UCIIOJIHUTENbHOTO oprana [Ipennpusarus;

4) IOATOTABNMBATh ¥ HANPABIATH YIIOIHOMOYEHHOMY OpraHy (MeCcTHOMY
MICIIONHUTENIFHOMY OpraHy) OTBETHI Ha €r0 KOPPECIOHAEHIHIO (B paMKaxX BOINPOCOB
KOPIOPAaTUBHOIO  yIpaBieHMS); HPEeJOCTaBlIATh MaTepHajbl IO  BONpOcaMm,
BHIHOCHMBIM HAa  PACCMOTPEHHME  YIIOJHOMOYCHHOMY  OpraHy  (MeCTHOMY
JICTIONIHATENBHOMY OpraHy), JOKyMeHTH! Ilpeqnpusarus, MOIJIexKalllie XpaHeHUIO,
3aTparvBalollie WHTEPECH! YIIOTHOMOYEHHOIO OpraHa (MeCTHOIO HCIONHHUTENHHOIO
opraHa), a TaKXe IIOATOTABIMBATh OTBETHEl IO WHBIM MOCTYIHBIIAM BONPOCaM B
paMKaX MOJHOMOYHMM, NPENOCTaBICHHBIX CEKPETapi0 HabIIFOJaTeNbHOIO COBETA
JeACTBYIOIIMM 3aKOHOIATENICTBOM ¥ BHYTPEHHUMHU JOKyMeHTaMu [IpeampusaTus;

5)3ampammBate uHGoOpMmauuio y OamaHcozepxaTens [lpenmpusitusi 00
OllepallisX, 3aperHCTPUPOBAHHEIX B peecTpe Ganancomepxatens Ilpenmpustus, a
TaKKe UHYI0 HH)OPMAIIKIO U3 peecTpa, Heobxoaumyo [IpearnpusTust;

6) IpenOCTaBIsATh  OallaHCOIEpXKaTeNlo  JOKYMEHTAlMIo,  CBS3aHHYIO ¢
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uMyniecTBoM IIpennpustus u HeoOxoIUMYIO OalaHCOAePIKATENIO IS HaIIeKalllero
BefieHus peectpa [Ipeanpusitus.

18. Cekperapb HabIIOAATEIEHOTO COBETA 00sI3aH:

1) ctporo coGmromath B CBOeW MEATEIBHOCTH HOPMEI M TpeboBaHusl
3akoHogaTenbcTBa Pecnybnuku Kaszaxcran, ycraBa, Kogekca kopmopaTHBHOIO
ynpasiieHus IIpeanpusaTys v ero BHyTPeHHUX JOKYMEHTOB;

2) pyKOBOJCTBOBAThCS B cBOeH IesITeNbHOCTH IEHCTBYIOIIUM
3aKOHOJATENILCTBOM,  PEUICHWSIMH  YIOJHOMOYEHHOTO  opraHa  (MEeCTHOro
HCIIOJIHUTENILHOIO OpraHa) U HabnroiaTenbHoOro coBeta [Ipeanpustus;

3) UCHIONHATH TOPYYEHUs MpejceaaTeis HabloaaTelbHOrO COBETA,;

4) mo TpebOBaHUIO HAGNIOMATENBHOTO COBETA OTYMTBIBATECS O CBOEH
JEATEIbHOCTH TIepe]l HUM;

5) nHbOpMUpPOBAaTE HAOIIOAATENIBHBIA COBET O BO3HMKHOBEHMM CHUTYaLMI,
CO3MAIOIIMX YIPO3y HapyLIEHHWs HOpPM [EHCTBYIOIIEro 3aKOHOATENbCTBA, IpaB
YIOJIHOMOYEHHOI0 oOpraHa (MECTHOTO HCIIOJIHUTEIBHOTO OpraHa), a TakKe
BO3HHKHOBEHHUSI KOPIIOPAaTUBHOTO KOH(IIHUKTA.

S. YciaoBus oniartsl Tpyaa
NpeMHPOBaHHUs CeKpeTaps Ha0/a10JaTeIbHOI0 COBETA

19. 3apaborHas miara cekpeTaps HaONIONATETBHOIO COBETA OIPENEINSAETCH
CYMMOM yCTaHOBIIEHHOI'O TPYIOBEIM JOTOBOPOM (IOIIONHUTEILHBIM COIJIAIIEHHEM )
JOJDKHOCTHOTO OKJIaJa M IPYrHX BBIIIAT KOMIIEHCALIMOHHOTO M CTUMYJIMPYHOLLIETO
XapakTepa B COOTBETCTBHHM C 3aKkoHoAarenbcTBoM Pecmy6iauku Kazaxcran wu
HactogiIuM I lonoxxenuem.

20. Hauncnenue 3apabOTHOM IITaTH IPOU3BOJMTCS B COOTBETCTBUU C Tabejiem
ydeTa HCIIOJIb30BaHUs pabodero BpeMeHH. YdeT (GakTHUYEeCKH OTpaboTaHHOro
CeKpeTapeM HabIIOAaTeNbHOIO COBETAa BPEMEHH OCYILECTBISAETCS OTBETCTBEHHbIM
CTPYKTYPHBIM IoJpasaeneHuem [Ipennpusatus.

21. Ilopsmok BBIIIATHl 3apabOTHOM IUIATBI CEKPETApI0 HAabIIOAaTeNbHOro
COBETa OIpeAeNIeTCS BHYTPEHHUM HOKyMeHTOM [Ipeanpusits, peryaupyroimm
CHCTEMY OILIATHI TPyAa IITATHBIX pA0OTHHUKOB.

22. PasMep JOMKHOCTHOTO OKJIa@a W YCJIOBUS BO3HArpaXKAEHHUs CeKpeTaps
HaOmomaTenbHOTO  coBera [IpeANpHsATHs, He YyCTaHOBJEHHBIE HACTOSLLMM
[onoxxeHueM, onpeeNnsoTcs peleHreM HabIoIaTeIbHOro coseTa IIpeanpusTHs.

23.Ilo pemeHuro HaGIIOOATENTBHOrO COBeTa IIpENNpPUATHA CEKpeTapro
HabJIFOIaTENEHOTO COBETa MOXKET BHIILIAYMBATBCA IIPEMHS MO pe3yJbTaTaM ero
paboThl 3a OTYETHBIM KBaprajl, B Clyd4ae Ka4eCTBEHHOTO U DPe3yNbTaTHBHOIO
BBIIIOJIHEHUST WM CBOMX (YHKIHOHAIBHBIX OOS3aHHOCTEH, B pasMepe, He
IIPEBBIIIAIOIIEM PasMeEP OQHOTO TOJDKHOCTHOIO OKJIaa.

24.B  4ecTh Npa3sfHOBaHUS  HAIMOHAIBHHIX, TOCYIapCTBEHHBIX M
NPO(ECCHOHANBHEIX Npa3aHMKOB B Pecmybmmke Ka3axcTaH 3a cdeT 3KOHOMHIM
cpencts ¢GoHma omnathkl Tpyna (maee — ®OT) gomyckaeTcss HpPeMHUPOBAaHHE
CekpeTapsi HabmroxarenbHOro coBeTa [IpennpusTds B pa3Mepe, COOTBETCTBYIOLIEM
pasMepy NpeMHalbHOW BBILIATHEI IO TaKUM ciydasiM paboTHuky [Ipeampusitus c
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AOJDKHOCTHBIM OKJIaZIOM, SKBUBAJIECHTHBIM JOJDKHOCTHOMY OKJIay CEKpeTaps

HabII01aTeTEHOTO COBETA.

CooTBeTcTByIOIIEee NPEMUPOBAHUE OCYILIECTBIAETCS HA OCHOBAaHMHU NpHUKa3a
PYKOBOAMTEIS MCIIOJIHUTENBHOrO oprana [Ipeanpustus qubo0 juila, HCIOIHSAIOLIErO
ero 00s13aHHOCTH.

25. IlpemupoBaHue cekpeTaps HaGIONATENBHOTO COBTEA, MPELYCMOTPEHHOE
HacTosAIUM Ilosoxenrem, He IPOU3BOIUTCS B TIEPUO]] UCTIBITATENILHOTO CPOKA U TIpH
HaJIMYHMH Y HETO HE CHATOT'O AUCLUILUIMHAPHOTO B3BICKAHHS.

26. ExxeromgHbrit OIIaYMBaeMbIH TPyAOBOM OTITyCK CeKpeTapro
HaOJIIONaTENBPHOTO COBETa IIPEJOCTAaBISIETCS. B COOTBETCTBHM C  IPHMKA30M
pykoBonutens McnonaurensHoro oprana [IpennpusTis Ha OCHOBAHUM 3asBIIEHUS Ha
UMs TpelcenaTes HaOIIONATeNTBHOTO COBETa, IIPH YCIOBUM IIOJIOKHTENbHOMN
PE30IIIOIUH IIpeAcenaTens HabmoaaTeIbHOTO COBETA.

27. Cexperapro HabmOJaTeNbHOrO coBeTa IIpeAnpUATHS OCYILECTBIAIOTCS
AOINAThI, MPEAOCTABISAIOTCS IapaHTUX U KOMIIEHCALMOHHBIE BEBITUIATHI B pa3Mepax,
TNPENyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATENbCTBOM Pecy6muku Kasaxcran.

28. Cekperapro HaOIIOJATeNBHOTO coOBeTa I[IpeqnpusaTHs, IPOLIe/ILeMy
UCIIBITATENbHBIA  CPOK JMOO IPHHATOMY Ha paboTy 6e€3 TakoBOro, IpH
IIPEAOCTaBIICHHH €)KErOJHOI0 OILUIAYMBAEMOI0 TPYIOBOTO OTITYCKA BBIILIAYHBAETCH
nocobre Ha O3JOPOBIECHHE B pa3Mepe OByX MOKHOCTHBIX OKIafa OJMH pa3 B
TE€YEHHUE KAJIEHapHOTO rojia.

29. Cekperapio  HabIIOZATENIBHOIO  COBETa Ilpennpusatuss  oka3biBaeTCs
MaTepHalibHas MOMOIIb 3a c4eT 3KoHOMHUHU cpeAcTB POT B pasmepe 30 (Tpuauath)
MECSYHBIX PACUETHBIX IMOKa3aTelIeH.

Marepuanenas  moMoInb, MPEeAyCMOTPEHHAs  HACTOSINMM  ITYHKTOM,
OKa3bIBa€TCs] Ha OCHOBaHMM KOIIMM MOATBEPKIAIOIMUX JOKYMEHTOB (CBHIETEILCTBO
O POXIeHHH (YCHIHOBJIEHHE/yIOYepEeHH e ), CBUAETENBLCTBO O OpaKe, CBUAETENLCTBO O
CMEPTH) B CIEAYIOMIUX CIIydasx:

1) poxneHus (yCBIHOBIICHUS, YIOUEePEHHS) peOEHKa;

2) OpakocodeTaHUs ceKpeTapsi HabIIOJaTEILHOTO COBETA,;

3) cMepTH Cympyra (Cympyru) ceKperaps HaGJOQaTelbHOr0 COBETa WU ero
OM3KMX PONCTBEHHUKOB (pOAMTENEH, IeTeH, yCHIHOBHTENEH, YCHIHOBICHHDIX,
NIOJTHOPOJHBIX U HETIOJIHOPOAHBIX OpaTheB U CECTep).

30. He mpemycMoTpeHHble HacTosiuM I[loNOKeHMEM BBIIIATEL CEKpeTaplo
HaOJIFOZIaTENBHOTO COBETa, BKIIOYAs MWHBIE BHIBl BO3HATPAXICHMI, [AOMJArT,
Haj0aBOK, MPeMUH M IPYyrux (pOpM MAaTepUanbHOTO INOOIIPEHHS B JIEHEKHOM M
HaTypaJlbHOU (hopMe, 3ampenaroTcs.

6. OGecneuenne AesiTeILHOCTH CeKpeTapsi Ha0II01aTeIbHOTO COBETa

31.B memsx Hamnexamero W 5(GQEKTHMBHOIO BBIIOJHEHHS OOS3aHHOCTEI,
CeKpeTapb HabIIFO[aTENEHOr0 COBETa AOMKEH OBITH OOeCHedeH HeoGXOMUMbIMMU
OpraHU3aMOHHO-TEXHUYECKUMHU YCIIOBHSIMH, B YaCTHOCTH:

1) Cekperapp HabIHOIATENBHOIO COBETA IOJIKEH UMETh OTHAEIbHBIN KaOUHeT.
HaXOJSIUACS HENOCPENCTBEHHO IO MECTy HaxOkIeHus oQuca LEHTPaibHOIro
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anmaparta [IpeanpusaTus;

2) pabodee MeCTOCeKpeTaps HabJIOAaTeIbHOrO COBETa JOJDKHO ~ OBbITH
obecriedeHO MEPCOHATBHBIM KOMIIBIOTEPOM, & CaM CEKpeTaphb HaOII0aTeIbHOTO
coBeTa — IepeHOCHBIM KoMmmbioTepoM (Notebook);

3) CekpeTapp  HaONIOJAaTeNbHOTO  COBETa  OJDKCH ObITh  ODecrieueH
HeoOXOMUMOM OPITEXHUKOHN, cel(oM, HECTOPAEMBIM METAJUTHICCKUM mkadom s
XpaHeHMs TOKYMEHTOB, a TAKKe CIPaBOYHOU U TIEPUOIMIECKON IUTEPATYPOH.

32. PasMep KOMaHIMPOBOYHBIX PacXoOB (CYTOYHBIE, PacXOfbl IO Halmy
’KMJIOTO TIOMEIIEHHMs, pAacXOIbl MO MPOe3ay K MECTy KOMaHIWPOBaHUS H o0paTHO)
I ceKpeTaps HaOJIONATENBHOIO COBETa OMpPEJeNAeTCs B COOTBETCTBHM - C
BHYTPEHHUMH JOKyMeHTamu IIpeinpusTus.

7. OTBEeTCTBEHHOCThH CeKpeTaps Ha0J1104aTeJIbHOI0 COBETA

33. Cekperaph HaOIIONATENBHOIO COBETa HECET OTBETCTBEHHOCTL [EPC/L
[IpennpusitieM 3a YObITKM, IpuduHeHHble IIpeAnpuATHIO €ro BHHOBHbLIMH
meiicteusMu  (GesgeficTBEeM), B NOpsAKe, YCTAHOBIEHHOM  JEHCTBYIOLIMM
3akoHoaTeNbcTBOM Pecybmuku KasaxcraH.

34.3a HeHWCIOJHEHWE WM HEHaJJexallee HCIOJHEHUE CeKpeTapeM
HabIIOaTeIbHOTO COBETa BO3JIOKEHHBIX HA HEro O0A3aHHOCTEH, a TAaKKe B Ciydac
BBISIBIECHMS (AaKTOB HapylIeHHs TpPYyAOBOW  NHUCLMIUIMHBL, IO  PCLICHHMIO
Ha6JIIOIaTEFHOTO COBETa K CEKpeTapio HaOIIFoJaTebHOro COBETa TPHUMEHSIOTCA
MepBI B3bICKaHHS B COOTBETCTBHH C TPYIOBBIM 3aKOHOATEIBCTBOM.

35. Cekperaph HabIIOJAaTeNBHOIO COBETa HE BIIPaBe pasryallaTk CBEACHWA,
COCT@BISIOIIE  COTVIACHO  [EHCTBYIONIEMY  3aKOHONATENbCTBY — PecmyOinku
KaszaxcTaH ¥ BHYTPEHHHMM MIOKyMeHTaM IIpe[npHsTHs KOMMEPYECKyIo TaliHy, a
TaKke MHYIO KOH(HIEHINATBHYIO HH()OPMALHUIO.

36. CexpeTapb HabIIFOaTETHHOIO COBETA HE BIPABE UCIIONB30BATH AOCTYHYIO
eMy HH(pOPMAIMIO OrPaHMIeHHOr0 JOCTyna 00 IIpeAnprATHS B IMIHBIX LISTIAX.

8. 3ak0unTe/NbHbIE TOJIOKEHHUS

37. Ucmonuenue 06s3aHHOCTEN ceKkpeTapsl HaO01aTeIbHOTO COBETa, B Cliy4ac
ero OTCYICTBHs, OCYIIECTBISET IIMIO, KOTOPBIM HA3HAYaeTCsl MO PELICHHUIO
Ha6JII0IaTeTFHOTO COBETA M3 unciia paboTHUKOB [IpeampusaTus.

38. Ecnmi  OTHmenbHbIE NyHKTHI HacTosmiero IlomoxeHus BCTynmaioT B
IIPOTHBOpEUYHE C AEHCTBYIOIINM 3aKOHOAATEIBCTBOM Pecnyosmuku KazaxcraH, 3TH
IyHKTEl yTPaYMBAIOT CHUIy M B YacTH PErylUpyeMBIX STHMU MyHKTaMH BOMPOCOB
ClIefyeT  pYKOBOACTBOBAaTbCS  HOpPMaMmi  JGHCTBYIOIIEro  3aKOHOAATEJLCTBA
PecnyOnuku KaszaxcraH 10 MOMEHTa BHECEHHS COOTBETCTBYIOIIMX A3MEHEHUH B
Hactosmee Ilonoxenue.
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